
Dear Parents,

On behalf of the staff at East Mills Elementary, I am happy to welcome you to the 
2017-2018 school year!  We are looking forward to another exciting school year and 
anticipate a successful partnership with you to ensure that students achieve their 
highest potential.  

As the school year begins, I would like to take this opportunity to communicate a few 
reminders that help keep East Mills Elementary running smoothly:

• The front office located in the lobby just inside of the main school entrance. Visitors 
should park alongside the sidewalk or the grass on either side of the oval.   

• Please have lunch money to the office by 9 a.m. so that it may be applied to your 
student’s account to ensure an accurate balance by lunchtime.  

• Please notify the front office by 9 a.m. if you plan to eat lunch with your student that 
day.  This gives the hot lunch staff adequate time to get an accurate lunch count and 
prepare enough servings.  An adult guest lunch is $3.60 this school year.  

• If you are visiting your student’s classroom or eating lunch with your student, please 
sign-in at the front office as a visitor so that we may know who is in the building.  This 
is also important in case of an emergency so that rescue personnel can ensure 
everyone’s safety.  

• If your student arrives late or must leave early for any reason, please sign them in or 
out at the front office.  It is important for our attendance records and also in case of 
an emergency so that we may notify rescue personnel which students may still be in 
the building. 

• Parents picking-up students at the end of the day should still park in the gravel 
parking lot next to the recess area on the blacktop.  The oval is utilized for bus 
parking only at the end of the day. 

I want to thank you in advance for your cooperation and look forward to seeing each 
one of you throughout the school year.  Please feel free to contact me with any 
questions.

Mrs. Pam Huntsman
East Mills Elementary School Secretary
phuntsman@emschools.org
(712) 624-8696     
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